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L. Communication with the Judge and Judicial Assistant

Impartiality is the most basic principle of judicial ethics. Judges and judicial
assistants are restricted by principles of judicial ethics from communicating about
pending cases outside of hearings, or filed and served documents. That said, for
scheduling or procedural matters, a party may email the judicial assistant—if all
parties are also copied on the email. The parties shouldn’t argue, or litigate, matters
when emailing the judicial assistant.
II.  Motion Practice

Before filing a non-dispositive or non-emergency motion, the moving party
must confer with the non-moving party in good faith, to potentially resolve the
pending issue. At the end of the motion, the moving party must certify that the
conferral took place, or that a conferral was attempted. An email sent to the non-
moving party, hours before filing the motion, doesn’t count as a conferral. If the
motion doesn’t contain a conferral certification, the motion may be denied without

prejudice.
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The parties should also email courtesy copies of motions and responses to the
judicial assistant, with all parties copied on the email.

If a party would like a motion hearing, the party should contact the judicial
assistant for dates and times, and provide an estimated hearing duration. If
convenient for both parties, the hearing can be over Zoom, or over the telephone. If
the hearing involves documents or evidence, such materials must be exchanged at
least twenty-four hours in advance of the hearing, and emailed to the judicial

assistant, with all parties copied on the email.



